
Los Gatos-Saratoga Observation Nursery School is seeking applicants for a Head Teacher 
position for the 2019-20 school year. We are located on the grounds of Lakeside Elementary School on 
Black Road in Los Gatos, California. Applications should be sent to director@lgsons.org. Please see our 
website WWW.LGSONS.ORG for more information.


Head Teacher - 3-year-olds Class - Tuesday/Thursday 9:15-11:45 am 
Teachers are hired from September to May each year with the exact dates to coincide with the class 
schedule and annual school calendar. Opportunities to teach in the summer camp program may also be 
available. Teachers must arrive 30 minutes before class begins to set-up the environment and activities 
and stay 30 minutes after class ends to put supplies away and clean-up for the next class. 

Teachers are hired by the parent-run Board of Directors upon the recommendation of the Lead Teacher 
and Director. They work under the direction of the Lead Teacher and/or Director to plan curriculum for 
children that is stimulating, age-appropriate and allows for hands-on learning and discovery. All of our 
jobs are part time. Head Teachers are paid $45/hour.  

ABOUT US 
LGSONS operates under the auspices of Los Gatos-Saratoga Community Education and Recreation. We 
have been serving children and their families since 1956 as a parent participation observation nursery 
school. Unlike other parent participation nursery schools, parents at LGSONS are not assigned teaching 
duties. Our classes are fully staffed by a Head Teacher and 1-2 Assistant Teachers, depending on the 
number of children, leaving the parents free to learn more about their child by observing how s/he 
interacts with the teachers and other students and in a variety of situations. At the heart of our program is 
a focus on nature, a cooking program that directly involves the children, and parents’ written observations 
about their children on a variety of developmental topics. 

Our philosophy and mission is to foster: 
• Competence through building physical, cognitive, social and emotional skills 
• Confidence through risk-taking and mastery of challenges 
• Connection and caring for self, others and the earth 

We believe that learning occurs everywhere and all the time; that children benefit from spending 
substantial time outdoors; that early child education must focus on the whole child; that children are 
expert at creating learning experiences for themselves; that play is how children learn; and that children’s 
development is optimized by teacher-support of child-initiated activities. 

JOB DUTIES OF HEAD TEACHER 
Plan, arrange and conduct daytime classes where children are free to explore and discover more about 
themselves and the world around them in a supportive environment which encourages reasonable risk-
taking. Teachers are paid 4 hours per class which included set up, clean up and administrative time. 

 During free play, children are able to choose what and with whom they want to play whether that   
 means solo play (art, reading, puzzles, carpentry, caring for animals), small group activities   
 (cooking projects, sand play, gardening, block play), sensory activities or imaginative play (dress-  
 up, mud kitchen). 
 The daily schedule also allows for large group activities such as cooking time, circle time   
 (storytelling, music, reading, conversation, dramatic play) and hiking or group games. 
 As conflicts arise, teachers are on hand to help children understand their emotions, develop social 
 competencies and learn to effectively resolve their own disagreements providing a model for   
 parent observers.  

Evolve the curriculum to meet the real needs and developmental readiness of children 
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Brief Assistant Teachers prior to class and share observations and concerns about the day once the 
children have left. 

Notify the Director of any classes to be held any place other than the School House. Bring a First-Aid kit 
and Emergency Forms for all children in the class any time class is held offsite. 

Communicate weekly plans to parents in advance and set expectations for parents through weekly notes, 
comments on observations and circle meetings. 

Read the parents’ observation notes each week and add written comments. Return observations  the 
following week. 

Plan and conduct six evening circle meetings for the parents in the class which take place throughout the 
year and allow parents to discuss developmental challenges faced by the age-group and other topics of 
interest and to share information and ideas. Teachers are paid 6.5 hours for each circle meeting.   

Track day and evening attendances, recording observations as they are completed and notifying parents 
regarding missed meetings or observations as each trimester draws toward its close. 

Attend a 2-hour staff meeting once a month, the annual General Meeting, and supervise their class’s 
assigned work day. Teachers submit hours for these activities. They are encouraged to attend mini-courses 
(parent education meetings) twice a year and school picnics (Spring/Fall) and are paid for these activities 
as well. In addition, Head Teachers receive additional pay twice a year for prep time (10 hours) and for 
reading and commenting on parent’s written observations (33-44 hours depending on size of class). 

Report hours worked to the Director by the last day of each month. 

SKILLS 
Knowledge of child development theory including developmental milestones 
Strong interpersonal communication: Listen and respond to children in a positive way and at appropriate 
level; provide parents and assistant teachers with encouragement, support and direction as needed; serve 
as a model for working with young children 
Organization and time management 
Ability to facilitate adult learning 
Musical/artistic abilities are a plus: storytelling, arts and crafts, singing, drama 
English language skills: ability to read, write and communicate clearly 
Basic computer skills 

QUALITIES AND ATTRIBUTES WE LOOK FOR IN OUR TEACHERS 
Approachable 
Nurturing 
Maintain a joyful connection with children 
Curious mindset, willing to experiment and make mistakes, open to learning, asks questions 
Ability to balance individual and group needs 
Respect for cultural differences 
Ability to build positive relationships with parents and children 

QUALIFICATIONS AND EXPERIENCE 
Bachelor’s degree or a  minimum of 12 units of early childhood education 
Prior experience working with preschool-aged children 

LGSONS is an equal opportunity employer and does not discriminate on the basis of sex, race, religious, color, 
sexual orientation, gender identity or national or ethnic origin and welcomes applicants with diverse backgrounds. 
Please note that we are not an ADA accessible facility.


