
 
 

Puddle Jumpers Workshop Cooperative Nursery is currently a license-exempt child care 
facility that serves children 18 months - 3 years old and emphasizes free play, positive learning 
experiences, unconditional caring, and good nutrition. We believe that the participatory nature of 
cooperative childcare allows for an experience that is more nurturing, diverse, stimulating and 
responsive than traditional group or private childcare.  We are seeking one passionate early 
childhood educator to join our supportive community! 
 

Job Title: Teacher/Activity Coordinator (part time) 
Job Hours: 8:15am - 5:15pm Monday through Wednesday and also on Thursday 

afternoons. 
 
 
JOB RESPONSIBILITIES 
 
PROGRAM / DUTIES WITH CHILDREN 
 

1. Ensure a safe environment. 
2. Schedule daily activities, making adjustments as needed to ensure that the needs of all 

children are being met. 
3. Plan and implement developmentally appropriate activities that provide a variety of 

opportunities for learning, exploration and growth. 
4. Set-up play spaces and materials on a daily basis. Provide an inviting, stimulating, safe 

and relaxing environment for the children. Maintain the classroom and other play areas 
throughout the day. 

5. Set up the nap room and enable children to have a peaceful transition to nap/rest time. 



6. Greet arriving children, ensure that they feel welcomed and see to it that they become 
engaged in the activities. 

7. Interact with children in a positive, respectful, open-minded, and culturally competent 
manner. 

8. Evaluate the needs of children as individuals and provide for them accordingly. 
9. Ensure that you or a working parent maintains visual and auditory supervision of children 

at all times to ensure their safety in the classroom, at the park, and on field trips. 
10. Help children resolve and negotiate conflicts when they arise; anticipate and prevent 

conflicts when possible. 
11. Model appropriate child care best practices for working parents at all times and provide 

encouragement and guidance to parents when challenges arise. 
 
 
ADMINISTRATIVE DUTIES 

1. Evaluate policies as needed to provide for developmental appropriateness and safety. 
2. Be available to attend member meetings on a quarterly basis - currently held the evening 

on the first Wednesday of each month. Be prepared with succinct communication on 
relevant issues or needs. 

3. Select, store, order, issue, and inventory equipment, materials and supplies. Assist parents 
in keeping the co-op materials and supplies organized and labeled including new 
equipment. 

4. Communicate with other Teachers to collaborate on classroom activities, schedules and 
children’s needs. 

5. Keep abreast of PJW communications posted on slack channels. 
6. Provide constructive criticism to parents respectfully whenever necessary. 
7. Engage in open and non-judgemental communication with ALL member families on an 

ongoing basis and communicate through appropriate channels when issues arise. 
8. Engage in professional development on an ongoing basis. 

 
NOT CURRENTLY WITHIN THE DUTIES AND RESPONSIBILITIES 

1. Due to our license-exempt status, the Teacher/Activity Coordinator is NOT currently 
permitted to tend to children’s diapering or toileting needs or prepare food. (NOTE: If 
co-op members choose to pursue Licensing, this could change in the future) 

2. The Teacher/Activity Coordinator is not responsible for scheduling matters, greeting and 
providing tours for visitors (though, being friendly and answering questions is 
encouraged!), fundraising or any of the financial / business matters of the co-op. 

 
 
COMPENSATION: Competitive. Based on experience and education level. 



 
 
QUALIFICATIONS: 
 
Minimum of 12 ECE units + 6 months experience. 
 
Additional optional desired qualifications: BA+ 24 ECE units + 6 administration units + 2 adult 
supervision units + 2 years experience working with children aged 18 months - 3 yrs. 
 
Preferred: Knowledge of cooperative establishments. Experience teaching adults. Demonstrated 
commitment to personal professional growth and learning. 
 
TO APPLY: 
 
Send a resume to hiring@puddlejumpersworkshop.com 
 


